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Centre for Teacher and Management Training
Selection criteria and notes for applicants – generic teacher training 
You should first read our Training Guide, which gives information about all our courses, and choose the best one for you. 
. 
How do we select people for the course?

We first check your application form to see if the course you have applied for is appropriate, so it is important you fill it in carefully, completing all questions. We use the selection criteria below to decide whether to call you for interview, and later, whether to offer you a place. At interview, we will ask you to complete an initial assessment in English, and for some courses, in Maths.

Please note: We do not offer places on any of our courses to people who teach, or wish to teach, modern foreign languages, adult literacy, numeracy or English to Speakers of other Languages (ESOL), unless they have previously done a specialist training course. Please contact us to discuss which previous training we require.  

.

General selection criteria for all courses
For all courses you should have 

· A qualification (usually at level 3) and/or substantial experience in your subject area.  
· A commitment to teaching methods appropriate to groups of adults in a diverse community.

· Strong oral communication skills in English (or BSL) 
· Written skills sufficient to undertake the course and complete all written coursework. Normally this is Level 2. 
· For City and Guilds 7304 Part 2 and the PGCE/Cert Ed, you will also be assessed on your maths and, if necessary, we will ask you to bring your skills to Level 2 during your training.
· Sufficient ICT skills to complete coursework and use interactive and digital teaching aids.

Additional selection criteria for particular courses

Preparing to Teach in the Lifelong Learning Sector (C&G 7303)
You should have a clear idea of what you want to teach and the sector you want to teach in (eg adult and community education, private sector)

· There should be a realistic possibility of gaining work in the UK 
· We will give preference to you if you have some teaching experience or some experience relevant to teaching, paid or voluntary (eg youth or community work, training others at work, group leadership in other contexts, eg. unions, the church or similar).

This course may also be appropriate if you have just started teaching, if you are teaching less than 20 hours a year, or if you are assisting another teacher.
Certificate in Teaching in the Lifelong Learning Sector (C&G 7304) Part 1
In addition to the general criteria above:
· Be teaching adults in a group context (not assisting a teacher)
· Provide evidence that you are teaching a minimum of 20 hours (in total) while the course is running.
Certificate in Teaching in the Lifelong Learning Sector (C&G 7304) Part 2 
In addition to the general criteria above, you need to have:
· C&G 7303 (or have been teaching regularly for a  minimum of 2 years) plus the Planning and Enabling Learning Unit

OR

· City and Guilds 7407 Stage 1 
PLUS

· Be teaching a minimum of 10 hours (in total) during the course

Planning and Enabling Learning Unit 

The entry requirements for this course are the same as for C&G 7304 Part 1 plus you will need
· C&G 7303 Preparing to Teach in the Lifelong Learning Sector or equivalent OR
· One year’s experience of regular teaching. 

PGCE/Cert Ed Year 1:
In addition to the general criteria above, you should normally have:
· City &Guilds 7303 and/or a minimum of one year’s regular teaching experience. 

· A degree - if you wish to achieve a PGCE (Level 6)

· 5 hours regular teaching a week (or annual equivalent). You should also have the opportunity to teach more than one level during your training. 

· Responsibility for planning your classes, selecting/designing materials and for assessment 
· Reading and writing skills sufficient to embark on a course at degree level.

PGCE/Cert Ed (direct entry Year 2) 
You should meet all the criteria for Year 1 and have achieved
· Diploma in Teaching in the Lifelong Learning Sector (C&G 7305) Year 1 units  or

· An equivalent qualification at level 4 eg City and Guilds 7407 Stage 2

If you have considerable experience and another qualification such as CELTA or Dip TESOL, we may be able to accept you through Accreditation of Prior Learning.  We will ask you to complete pre-course assignments to show you are familiar with the full content of Year 1. 

Mentors

If you are a practising teacher, you are now required to have a mentor provided by your employer.  This should normally be someone who is a specialist in your subject area.  You should discuss this with your employer before you apply. 
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